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British Club in collaboration with NEET Placement and Career 

Counselling Cell  

 

 

REPORT OF TRAINING WORKSHOP CONDUCTED ON BASIC 

COMMUNICATION SKILLS  

 

A training workshop was conducted by British Club in collaboration with NEET Placement 

and Career Counselling Cell on 20/1/2020 for II BDS students on the topic Basic 

communication skills. A total of 71 students participated in this event.   

The session started with the committee members explaining the importance of developing 

impressive conversational skills to achieve success in one’s profession especially the 

healthcare professionals globally.  The students were motivated and told not to get shy and 

embarrassed during speaking to their colleagues. Tips and tricks were shared with them 

regarding how to speak fluently, importance of reading books and editorials, hearing news 

articles and improving their pronunciation and body language during communication in 

different scenarios such as appearing for an interview, introducing oneself, public speaking, 

etc. They were guided to not be afraid of making mistakes and try to speak confidently.  

The presentation included various examples of legendary personalities who initially were 

introvert and did not speak but later on they became famous orators.  The students were then 

given group activities where each student was given a scenario and encouraged to 

communicate clearly and coherently. This session was very helpful to the students and 

boosted their confidence to develop their communication skills.  
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CERTIFICATE OF APPRECIATION 

THIS CERTIFICATE IS PRESENTED TO  

Dr. ashish lanjekar 

FOR delivering lecture on career counselling TOPIC “what after bds”  

Organised at SWARGIYA DADASAHEB KALMEGH SMRUTI DENTAL COLLEGE AND HOSPITAL  

ON 11TH FEBRUARY 2021. 

 

 

 

Dr. Digesh Barfiwala

DEAN 
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Information &Communication Technology 
 

 

CURRICULUM FOR STRUCTURED MODULE A-Y: 2021-22 
 
 

SR
NO 

MONTH NAME OF TOPICS DURATION 

1 17.09-2020 Microsoft word 1 hour 

2 28-9-2020 Microsoft excel 2 hour 
3 15-10-2020 Use of dropbox for photos 1 hour 
4 26-10-2020 Use of photoshop and 

management of contrast and 
brightness for photos 

1 hour 

5 9-11-2020 Powerpoint Presentation 1 hour 
6 19-11-2020 Complication of mails 

recieved 
1 hour 

7 30-11-2020 Filter and translating the mail 1 Hour 

8 7-12-2020 Retrieving the archived mails 1 hour 

9 17-12-2020 Compressing the larger data 
for forwarding 

1 hour 

10 28-12-2020 Changing PDF to word, image 
excel, etc. 

1 hour 

11 11-1-2021 Checking the Plagiarism for 
publication 

1 hour 

12 12-01-2021 Checking the authenticity of 
Journals from official sites 

1 hour 

13 11-2-2021 Introduction to Microsoft 
outlook 

1 hour 

14 22-2-2021 How to access LAN and 
Wireless network 

1 hour 

15 8-3-2021 How to use college platform 
of note my mail 

1 hour 
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